Add a new account - Outlook Express.

The following explains how to add a new account using Outlook express.

From the menu click "Tools" and then click on "Accounts."

Thiswill display you Internet Account. You must now click on the Mail Tab. And the
window should look the same as below.

Intermnet Accounts

To add a new mail account click on the Add button. If you want to check the setup of an

existing account, highlight the account and then click on Properties.
When you click on Add, the Internet Connection Wizard will start.
See below.



Intemet Eonnection Wizatd

Enter your name as you want to be known. Click Next when done.
The next window displayed is where you enter your email address.
See Below.
Internet Connection Wizard

Internet E-mail Address

Enter your full email address.



The next screen is where you enter the name of the mail server. The mail server isa

POP3 server. Next enter the incoming and outgoing server names. See below.

Intemet Connection Whzard

E-mail Server Names

Ensure you substitute your domain name in.
Next you must enter you Login and Password. When you enter the login it must be in the

same format as shown below ie name@domainname. Note you do not add the .com.au



Intemet Connection Wizard

Internet Mail Logon

billysmithi@mpdamainname
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Enter you password

Click Next and then Finish to finish.

Next click Close to close the linternet Account page.

If you are going to send outwards mail from the account just added you must configure

this as shown. There isamail Help file for this action.



